
              
What happens when I apply to become an Apprentice? 

Completing your on line registration, tests and application is the first step on your road to becoming 

an apprentice with Skillnet (Ford, Kia, Daf, Scania) 

Lots of what happens after you register is done in the background and you may not hear from us 

straight away – although you are free to contact us at any time to discuss your application. 

We follow the process below so at any time we can tell you at what stage your application is at.  

Remember one of the things we will send you is a guide to finding a job for yourself – use it we know 

it works! 

Below you will find a simple guide to what happens and the various stages you may go through. 

We will always support you at every stage of your application and remember we are here to help. 

 

 

  



              
 

  

On Line application and Tests Completed 

Details Downloaded to Applicant 

Database 

Applications filtered into programme, 

geographic area and eligibility criteria 

Qualification and test checks 

Under qualified / Failed 

Assessments 

Meet Qualification Criteria Over Qualified 

Help with qualifications 

and advice who to 

contact offered and 

Foundation Learning 

Advice on alternative 

routes to qualification 

and employment 

offered  

Foundation Learning 

offered to suitable 

candidates 

Applicants added to 

National Database for 

Vacancy Matching 

Once qualified 

Foundation Learners 

added to Applicant 



              
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Applicants added to 

National Database for 

Vacancy Matching 

Applicants and Current / 

Future Vacancies matched  

Suitable Vacancy Exists for 

Applicants 

No Current Vacancy  

Applicants advised by email that no 

current vacancy and sent a copy of 

“Your Guide to Approaching Garages 

for Work” sent.  Applicants returned to 

system for future vacancy matches 

Applicants who match vacancies are 

contacted for telephone interview and 

progressed to Initial Assessment for 

role.  Confirmation email / letter sent 

with relevant details of venue etc. 

Applicants attend Initial Assessment 

and are offered help and advice in 

interview techniques, personal 

presentation etc to employers.  

Additional learning support identified 

and any referrals made 

Successful applicants are sent for 

employer interview.  Unsuccessful 

candidates returned to database for 

future vacancies 

Employer interviews and job offer.  

Unsuccessful candidates advised and 

returned to database for future 

vacancies.  “Your Guide to Approaching 

Garages for Work” issued. 



              
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Successful applicants advised, offer 

letter sent by employer with start date 

Start Day – Assessor allocated and 

apprenticeship paperwork completed 

with you and your employer 

  

Apprenticeship registered and College 

allocated – dates notified to both you 

and employer. 

  

College and regular Assessor visits 

commence – you are now on the road 

to being fully qualified – it’s up to you 

with our help! 


